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Updating Superannuation Percentage in Jobpac

The super guaranteed percentage will be increased to 12% from 1 July 2025 and onwards.
Please refer to the Super Guarantee table from the Australian Tax Office.

Summary:

There are four main areas in Jobpac you will require to update the percentage.

1. Employee Maintenance

2. Superannuation Funds Maintenance
3. Super (ERC) transaction codes

4. Payroll Parameter

Details Step:

1. Employee Maintenance — Allowance and Deductions (Update only if an Employee has special

Superannuation Rate, If NOT leave it blank)
NOTE: If the Superannuation rate is left blank from this screen will automatically populate the rate set

up in the transaction code associated with the super fund. You can update the superfund rate in the

allowance and deductions table via the 2 options below.

Option 1.1 Manual Option - Navigate to: Payroll > Employee Information > select each Employee >click
Actions > Select Allowance/Deduction > select Super code > change the rate > click OK

Payroll Employee Allowance/Deduction Maintenance ©Q ~crons @ ok @ eack
Employee EMP10 ABCDEFGHIG] LMM  TEST NAME
< >
Trans D/A  Description A/M  Bal Post Rate/Amount P/ Auto This Perd Balance Wkid Job CostCode CT GLAccount Prim
No. Y/N  Jobs A Occur Occur Owing Super B
S TC
S05 ERC  Rest A N N 11.0000 S 1.00 1.00
< >
Trans sp5 Q. Auto/Man A Bal N Post Jobs N Rate / Amount 12.0000 P/IAS g
Auto Occur 1.00 This Period Occur 1.00 Balance Owing Prim Super Trans Code
Work Id Q, Job Cost Centre GL Account
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https://www.ato.gov.au/rates/key-superannuation-rates-and-thresholds/?anchor=Superguaranteepercentage
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Option 1.2 Upload option:

W Viewpoint Jobpac Connect”

1.2.1 Navigate to: Payroll > Employee Information > Allowance and Deduction > click Download

a4
Payroll Employee Allowance/Deduction Maintenance

Employee | Q,

*Viewpoint Building Ltd*

® BH B © S
© crons @ ok (D sack

™ Download

XLs ‘ ‘

T upload ‘

1.2.2. Update the Rate/Amount Column in the downloaded file.

Filter the transaction code/Transaction type corresponding to the Superannuation and update the

% value in Column N.

A 8 c

1 *Viewpoint Building Ltd*

1.2.3 Navigate to: Payroll > Employee Information > Allowance and Deduction > click Upload.

Payroll Employee Allowance/Deduction Maintenance

Employes | Q

>0

*Viewpoint Building Ltd*

©Q woons @ ok @ nack

m Download

Ty Upload

1.2.4 Click upload to Server to browse for the file in your saved folder. If using an edited downloaded
file from the download, ensure that the “copy data column’ field correspond to the first transaction

row of the upload file.

1 *Viewpoint Building Ltd*
1 Employee Allowances/Deduction Download
frplojesCode  EmployeeName  TansactonCode  CostrgWorkld  Jobllo  CotCode CostType  GlAwownt TramactonType  Auto/Manaal PopAgainstBelance  Posttoobs fate/Amount RateType Balance Oving
4 a0y [T m I N T T m 1 1 14 21 1 12 7
Sh [ P Ereloee} a B ) ¥ ¥ 5 [T
b AU Ergons | 1t B A ¥ N s w
= *Viewpoint Building Ltd*
Payroll Employe Upload - Employee Allowances/Deductions Upload % ok @ BACK
o @ o ope

™ Open Template |

[ o

Upload To Server | |

E Validate And Insert |

Click here 10 open a new template
then populste with your new data and
save locally. Or, skip this step ifyou
have a template already prepared.

Click here to locate your excel file and
upload it ta the Jobpac Connect Cloud.

Copy Data From Row s

o0y OptiGn

Check additional upload options if you
see any below. then click hers to
walidate and insert the uploaded data

‘ into iaur database.
ace ) Add
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If successful, the below message will appear.
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> *Viewpoint Building Ltd*

Payroll Employe Upload - Employee Allowances/Deductions Upload

S— o o

™ Open Template | | T, Upload To Server | |

£ Validate And Insert |

Click here to open a new ter | Success
then populste with your new

x

=zve locally. Or, skip this st o Your dats has been successfully uploaded to the halding file.

have a termplate already pre

biitional upload options if you
elow, then click here to

nd insert the uploaded data
catabase.

Alox @ onck

Ty Upload

1.2.5 Click Validate and Insert to load into Jobpac.

To check for upload error, tick print validation report then click ok. An error report will be

generated.

> *Viewpoint Building Ltd*

Payroll Employe Upload - Employee Allowances/Deductions Upload

Employes o e

©

| ™

‘s Open Template | | Ty Upload To Server | | B Validate And Insert |

Click here t= Select Validate and Insert Options
then popula

save locally.

haveaternp [ Upload File 5
&l Print Validation Report

Do you want to

L -Update employee allowanca/daduction apening balances?

o fxe

w (ad options if you
ick here to
e uploaded data

ox (P wack

Ty Upload
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If the error report is blank, re-upload the file by ticking Upload file, Print Validation Report then click

52 *Viewpoint Building Ltd*
Payroll Employee Al e/Deduction Mail ° ACTIONS o oK e BACK
Employee Q L—:\g Download | | Iil Upload |
Upload - Employee Allowances/Deductions Upload ®
! 3 -
[ OpenTemplats Ty Upload To Server &, Validate And Insert
Click here to open g} Select Validate and Insert Options % pnsifyou
then populate with to
=save locally. Or. skif) ed data
have a template alr) B Upload File
B Print Validation Report
Do you want to
¥ Cloze
[] - Update employee allowance/deduction opening balances?
| o OK | ¥ Close

2. Superannuation Funds Maintenance
Navigate to: Payroll > Company Information > Superannuation Funds > update percentage per

fund > click OK

Superannuation Funds Maintenance © rcaons @ ok @ exc
Y Hide  Apply QO <« > -

From Contains From = Contains = From From Q From D.

To To To @ To Q

Code Description Fee Amount  Phone Number €SV Employer Number JobWkid  Job Number o

/ Percent Fmt )

01 Cbus 1200 P Q

02 AMP Super 1200 P Q  VIEWPQINT

03 Australian Super 1200 P Q VIEWPOINT

o4 Test Super 1200 P Q VIEWPOQINT

05 Rest Super 11.50 §P A VIEWPQINT

3. Super }ERC) transaction codes

NOTE? You can run the ‘Company Transaction Report’ to identify all the super transaction codes.
i.e., Transaction Type= “ERC”

Navigate to: Payroll > Company Information > More Options > Company Transaction Rep

Option 3.1. Manual option
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Navigate to: Payroll > Company Information > Transaction Definition > select Superfund

transaction code > Click Action > Select Modify > Update rate > click OK

Transaction Code Maintenance

Transaction Code  S05 Group

Transaction Type  ERC

Description Rest Super Short Name  Rest

ncdude Super. Calculation ERC/ACC Code 05 Column 1

nclude RDO Calculation Cashing Out Leave Type Annual Leave Long Service Leave Personal Leave

nclude LSL Calculation

Default for Payroll Processing Employer Super Related

GL Account Number 10003204 Prevent Expense Account Default  Affix (N/P/S) N
Multiplier Job Required (N/O/Y) N Keep History
Default Cost Code Default Cost Type

Allowance/Deduction/Tax Adj/ERC Details

Group Tax Code 08 Get Rate from Job Parameters
Rate 12.0000 Type (A/P/SIGILIC/H) S

ERC Liability G/L 10009521 Affix (N/P/S) N
Allowances/Lump Sums/Foreign Income Deductions Only

Payroll Tax Code 0 Pre Tax Deduction

Taxable

STP Other Leave Code (NT/ACT/LEV)
STP Allow/Deduct Code (ALL/DED/ACT)

LLD STP Code O PaidLeave O Overtime O Unused Leave (& N/A

© scons @ ok @ sack

Mode EXAMINE

Include in Leave Accrual Calculation (Note: Will be checked for Tran Type = NT and other Tran Types included in sys parm HNPHRS)

Option 3.2. Upload option

3.2.1 Navigate to: Payroll > Company Information > Transaction Definition > click Download

> *Viewpoint Building Ltd*

Transaction Code Maintenance

o BH B @ B <9 o

° ACTIONS o OK e BACK

Transaction Code | Q Group Q e

™ Download H Ty Upload ‘

3.2.2 Update the Rate Column (Column X) in the downloaded file.

A 8 c o 3 L3 G H ! 1 L3 L M N o P Q R s T w x Y z

1 *Viewpoint Building Ltd*

2 Company Transaction Report

3 30N 3AN 10AN 1AN 54N IAN 1AW v fon an 10AN
Mandotor

AN 3AN  0AN  SAN 1AM 1AN 1IN IAN 2N 10N 1AM 10AM
Mandotor

Optional Option
v

Mandotory  Mandatary Optional Optional  Optional  Optional ™ ok Optional
Blonk o Blonk]
s

Optional  Optional  Optional

v if i pees il for T N BonkiN| gL
v ojy

tondatory if Allowonce/Deduction

3.2.3 Navigate to: Payroll > Company Information > Transaction Definition > click Upload.

W Viewpoint Jobpac Connect”
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> *Viewpoint Building Ltd*

Transaction Code Maintenance Q rcon: @ ok @ acx

HLE

Transaction Code | Q Group Q. '™ Download | |1| Upload |

1.2.4 Click upload to Server to browse for the file in your saved folder.

2= *Viewpoint Building Ltd*

Transaction Code Maintenance Q rcions @ ok @ sk

Transaction Code Q Group Q

™ Download || Ty Upload |

LS

Upload - Payroll Transaction Code Upload

»

[B Open Template Ty Upload To Server | | £, Validate And Insert
Click here to open a new template Click here to locate your excel file and Check additional uplead options if you
then populate with your new data and upload it to the Jobpac Connect Claud. see any below, then click here to
save locally. Or, skip this step if you wvalidate and inzert the uplosded data
have a template already prepared. Copy Data From Row 7 into your database.

CopyOption @ Replace O Add

If successful, the below message will appear.

>&  *Viewpoint Building Ltd*

Transaction Cog  UPload - Payroll Transaction Code Upload % ok a mc‘k
Transaction C1 o e e
[B Open Template | | Ty Upload To Server | | B Validate And Insert
Click here 1o open a new template Click here 1o locate your excel file and Check additional upload options if you
then populate with your new data and upload it to the Jobpac Connect Cloud. see any below. then click here to
& =ave locally. Or, skip this step if you wvalidate and insert the uploaded data
have a template already prepared. Copy Data From Row 7 into your database.
LonyQotign & Beolace (O Add
Success ®

o Your data has been successfully uploaded to the halding file.

3.2.5 Click Validate and Insert to load into Jobpac.
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Transaction Cod UPload - Payroll Transaction Code Upload

=

*Viewpoint Building Ltd*

ok (P oacx

Transaction €t

[B Open Template |

| Ty Upload To Server |

| £, Validate And Insert |

Click here to open a new template
then populate with your new data and
save locally. Or. skip this step if you

Click here to locate your excel file and
upload it to the Jobpac Connect Cloud.

Check additional uplead options if you
see any below, then click here to
walidate and inzert the uploaded data

have a template already prepared.

Copy Data From Row 7 into your database.

Copy Option @& Replace O Add

Payroll Parameter

Navigate to: Payroll > Company Information > Payroll Parameter > Click Action> Select Modify >
update Superannuation Contribution % > click OK

22 Jobpac Training & B A 0O

MODIFY Payroll Parameter ACTIONS o oK @ BACK
Firm Code 90
Pay in whole dollars
Annual Leave Loading 000 %
A/L Loading Threshold 0.00
Generate Loading Pay N
Maximum Loading to Pay
ISuperannuation Contribution 123.00 a | Minimum Monthly Threshold for Super Guarantee
Max Superannuation Threshold Frequency Period ® None O Monthly O Quarterly O Annually
Electronic Transfer Parameters General Ledger Interface
M EFT used G/L Interfaced
Bank Code CBA Account Affix
Bank User ID 301500 GL Cash Account CR Q, GL Cash Account Work Id 000Q,
Company BSBNo  123-456 Gross Pay DR QN
Company A/C No 123123121 Annual Leave DR Q L
Company Title Test Sick Leave DR a N

Terminations DR a N

Allowances DR a N

P/R Clear CR 10003205 Q N_

Group Tax CR Q N

Deductions CR QN
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